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MOJIO’)KEHHE

0 OubanoTeKe

1. O01ue noJiosKeHus
1.1. Hactosiiee nonoxeHnue pazpaboTaHO Ha OCHOBAHUM cTaTbu 18 DenepaibHOro

3akoHa oT 29.12.2012 roga Ne 273-®3 «O06 obpazosanuu B Poccutickoi Denepanum,
npukasza~ or 01.03.2004 roma Ne 936 O peanuzauuu peLICHUS KOJJIETHH
Muno6pazosanus Poccun ot 10.02.2004 roga Ne 2/2 «O0 OCHOBHBIX HallpaBICHHUSIX
COBEpIIEHCTBOBAHUS JEATENbHOCTH OMONIHOTEK yupexaeHuid obuiero oOpasoBaHus
Poccuiickoii Mefepaunu», B COOTBETCTBHM ¢ I'paxkaaHckum Kojpekcom Poccuiickoi
®enepauny, DepepanbHsiM 3akoHoMm or 25 wmons 2002 roma Ne 114-d3 «O
MPOTHBOAEHCTBIN SKCTPEMUCTCKOM AeaTenbHocTH» U Ne 436 @3 or 29 nekabpst 2010
roga «O 3aumre geteil oT MHPOPMALKH, PUIMHSIOILEH Bpel M Pa3sBUTHUIO», YCTaBa
MYHHULMIIAJBHOTO OHOPKETHOTO 00111e00pa30BaTENILHOTO YUPEKIACHUS
«CenpMeHTay3eHCKas cpeHsis obLeodpasopaTenbHas wkona» (nanee - llkona).

BubnuoTeka sBaseTcs CTPYKTYPHBIM MOAPA3AEICHHEM IIKOJbL, Y4acTBYHOIIHUM B
y4ebHO-BOCIIMUTATENILHOM IIpoliecce B LeldX oOecredeHnst Tpasa y4acTHUKOB
o0pa3oBaTelbHOFO ~ Mpolecca Ha  OecrulaTHoe — NONb30BaHWEe  OMONMOTEHHO-
UH(POPMAIIMOHHBIMU PECypCaMH.

1.2. JlesTtensHocTh OubGNIMOTEKH 0011€00pA30BATETBHOIO YUpEKASHHUs (nanee -
6ubnnoTeKa) oTpaxkaercss B Ycrase mkosbl. O6ecneueHHOCTh OuONHoTeKH yIeOHbIMH,
METOAMYECKAMH M CIPABOYHBIMU JOKYMEHTaMU YYHMTHIBAETCS MPHU JIMLICH3UPOBAHUH
0011e00pa3oBaTeIbHOIO YUPEKACHMS.

1.3.1lenn nmesiTenbHOCTH OMOJNIMOTEKH: peajnn3alus 00s3aTeIbHOTO MHUHUMYyMa
coziepKanusi o6u1eo6pa3oBaTebHBIX MPOrPaMM, UX aJanTalus K XKW3HM B OOLIECTBE,
CO3aHME OCHOBBLI JUIS OCO3HAHHOIO BBIOOpPa U IOCIEAYIOLIETO  OCBOCHHS
npodeccHoHaNbHbIX 00pa30BaTebHBIX MPOrpaMM, BOCIIHTAHHE TPAXKAaHCTBEHHOCTH,
Tpyaonto0us, YBaKEHUs K MpaBaM MU cBoOojaM 4venoBeKa, MOOBU K OKpYKAIOLICH
npupoze, Pomune, cembe, popmupoBanie 310poBoro 06pasa JKU3HH.




1.4. JesTenbHOCTh OMONMOTEKHM OCHOBBIBAETCA Ha NPHUHIMIAX JIEMOKpATHUH,
ryMaHu3Ma,  OOLIEJOCTYIHOCTH,  IPHOpPUTETAa  OOILEYEIOBEYECKMX  LIEHHOCTEH,
IPa)KIaHCTBEHHOCTH, CBOOOHOIO Pa3BUTHS JTUYHOCTH.

1.5. Iopsimok moJb30BaHMsI UICTOYHUKAMHU MH(QOpPMALMU, IEPEUYEHb OCHOBHBIX YCIIYT
U yCIIOBUS UX MpeaocTaBienus onpenenstorcs [lonoxenuem o oubnuoreke u IlpaBunamu
[I0JIb30BaHUsl OMOJIMOTEKON, YTBEP)KICHHBIMU PYKOBOJUTENIEM 0011€00pa30BaTEIbHOIO
YUPEKICHHUS.

1.6. Illxkoma HeceT OTBETCTBEHHOCTb 3a JIOCTYNMHOCTh M KayeCTBO OMOJIMOTEHHO-
MH(GOPMAIIMOHHOTO 00CITy>)KMBaHUsI OMOIMOTEKH.

1.7. Opranuzanuss 0OCIyXHBaHUS YYaCTHUKOB 00pa30BaTEILHOTO Ipolecca
OPOU3BOJUTCA B  COOTBETCTBMM C  MpaBUJaMU  TEXHUKM  O€30MacHOCTH U
IPOTUBONOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMHU TPEOOBAHUSIMHU.

2. OcHOBHBIC 321241

2.1. OCHOBHBIMH 3a7a4aMy OMOINOTEKHU SIBIISTFOTCS

a) oOecrnedyeHHe Yy4YyacTHUKaM o00pa30oBaTelbHOIO TIpoliecca — O0Oydarouumcs,
Ie1arorHueCKuM

pabOTHUKAM, POJUTENISIM (MHBIM 3aKOHHBIM MPEJICTaBUTENSIM) oOyJaromuxcs (ganee
- MOJB30BATENSAM) - JOCTyNa K UH(pOpMaluM, 3HAHUSM, UM, KYJIbTYPHBIM IIEHHOCTIM
IOCPEJICTBOM UCIIOJIb30BAHUS O6uOIMOTEeYHO-MH(POPMAIIIOHHBIX pecypcoB
0011e00pa30BaTEIBLHOTO YUPEKICHUS HA PA3IMYHBIX HOCUTENSIX: OyMaKHOM (KHMKHBIN
donn, Qo mepuOAUUECKUX H3AaHUI); MarHUTHOM (GOHA ayAuo- U BHJIEOKACCET);
udpoBoM (CD-auckn); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) M MHBIX HOCUTEIIAX;

0) BoOCIHUTAaHHWE KYJIbTYPHOTO M TPAXKJAHCKOTO CAMOCO3HAHMS, TIOMOIIb B
COLIMATIM3AINH 00YYaIOIIErocs, Pa3BUTUHU €TI0 TBOPUECKOTO MOTEHIAANA;

B) (hopMHUpOBaHHE HABBIKOB HE3aBUCHMOT'0 OMOJIMOTEYHOTO MOJIB30BATEN: 00yUeHHE
MOUCKY, OTOOPY M KPUTHUYECKOU OLICHKE MH(pOPMAITUH;

I) COBEpIICHCTBOBAHWE TMPEJOCTABISIEMBIX OHMONMOTEKOW YCIYyr Ha OCHOBE
BHEJIPEHUSI HOBBIX MH(DOPMAIMOHHBIX TEXHOJOTUW W KOMIBIOTEPU3ANUUA OMOIMOTEYHO-
WH(OPMAITMOHHBIX MPOIECCOB, PopMUpOBaHUE KOMDOPTHON OMOIMOTEYHON CPEIbI.

3. OcHOBHBIEC (PYHKIUH

3.1. Ins peanu3anvu OCHOBHBIX 3a]1a4 OMOJIMOTEKA!

a) dbopmupyer dhonx OMOIMOTeYHO-UH(DOPMAIIMOHHBIX pecypcoB
0011e00pa30BaTEILHOTO YUPEIKICHUS :

+  KOMIUIGKTYET  yHUBEpPCAIbHBIA  (OHA  Y4eOHBIMHU,  XYHOKECTBCHHBIMHU,
HAyYHBIMH, CIIPABOYHBIMH, MEJATOTHICCKUMH U HAYYHO-TIOMYJIIPHBIMUA JOKYMEHTaMHU Ha
TPAJAMIIMOHHBIX W HETPAJAUIIMOHHBIX HOCUTEISIX HHPOPMAIINH;
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«  momnonHseT (GpoHa MHPOPMALMOHHBIMH pecypcamMu ceTu WHTepHeT, 6azamu u
OaHKaMU JAHHBIX APYTUX YUPEXKICHUN U OpraHu3aluii;

«  akkymynupyetr (GOoHA JOKYMEHTOB, CO3/aBaéMbIX B 00II€00pa3oBaTEILHOM
yupexJeHun (myonukanuii u pabdoT MenaroroB 00IIe00pa30BaTEIBLHOTO YUPEKICHUS,
JY4YIIUX HayYHbIX paboT U pedepaToB 00ydaromUXcs U Ap.);

«  OCYIIECTBIISIET pa3MeIlleHUEe, OPTaHU3aLHI0 U COXPAHHOCTh JOKYMEHTOB;

0) coznaet MHOOPMALIMOHHYIO MPOAYKIIUIO:

«  OCYIIECTBIISIET aHAJIMTUKO-CUHTETUYECKYIO MepepadoTKy HHPOpMAIIHH;

- OpraHu3yeT U BeJeT CHpaBOYHO-OMOIMoOrpaduyeckuili amnmapar: Karajoru
(as1paBUTHBINA, CHUCTEMATHYECKUI), KApTOTEKH (CHUCTEMATUYECKYH KapTOTEKYy CTaTew,
TEMaTUYeCKHUe KapTOTEKH), OJJIEKTPOHHBIA Kartajmor, ©0a3bl JaHHBIX 10 MpoduIIo
00111e00pa30BaTEIBLHOTO YUPEXKICHHUS;

«  paspabaTbiBaeT peKOMeHAaTelbHbIe OuOMMorpaduueckue mocoduss (CIUCKH,
0030pHI, yKa3aTenu u T.11.);

- oOecrieunBaeT HHPOPMUPOBAHUE TMOJIb30BaTeNe 00 HWHGOPMAIIMOHHON
NPOAYKLINN;

B)  ocymecTtBisieT — auddepeHiupoBaHHOe — OMOIMOTEUYHO-UH(POPMAIMOHHOE
o0cCIy>KUBaHHE 00yUYaIOIINXCS:

«  TpenocTaBisieT MHGOPMAIMOHHBIE PECYpChl Ha pPAa3JIMYHBIX HOCHUTENSX Ha
OCHOBE M3Y4YEHUS UX UHTEPECOB U MH(OPMAIMOHHBIX TOTPEOHOCTEH;

e CO3MaeT YCIOBUS [IJIsl peaju3alldd CaMOCTOSITEIbHOCTH B  OOYy4YEHUH,
M03HABATEIbHOM, TBOPUECKOM ACATEIBHOCTU C OMOPON HA KOMMYHUKAIIMIO; CIIOCOOCTBYET
Pa3BUTHIO  HABBIKOB ~ caMOOOy4deHHs  (y4acTM€ B CETEBBIX  OJUMITHAJAX,
TEJICKOMMYHHUKAIIMOHHBIX TPOEKTaX B CUCTEME TUCTAHIIMOHHOTO oOyueHus);

«  opraHm3yeT oOydeHHE HaBbIKaM HE3aBHCHMOTO OMOJMOTEYHOTO IMOJb30BaTENS U
notpedurenss uHGOpPMaNMK, COASHCTBYET HWHTErpalliyd KOMILIEKCa 3HAaHWW, YMEHHUU U
HABBIKOB pabOThI ¢ KHUTOM U MH(MOpMaILIUEH;

«  OKa3bIBaeT MH()OPMAIMOHHYIO MOMAJEPKKY B PEIICHUU 3a/1ad, BO3HUKAIOIINX B
mpolecce ux yu4eOHou, caMoo0pa3oBaTeIbHON M TOCYTOBOM €SI TEILHOCTH;

«  OpraHM3yeT MacCOBBIE MEPONPHUSITHUS, OPUCHTUPOBAHHBIE HA Pa3BUTUE OOLIEH, U
YUTATENbCKOU KYIbTYPhI INYHOCTH, COAEHCTBYET PA3BUTHIO KPUTUIECKOTO MBIILICHHUS,

e CONEWCTBYET 4YJ€HAM TMEIarorMYecKOr0 KOJUIEKTHBA H  aJMUHHUCTpAIIU
VApeXACHUS B OpTaHW3alid O00pa30BaTENLHOTO TPOIecca W JOCyra OOyYaroIIuXCs
(mpocmotp BuaeodmibMoB, CD-AMCKOB, Mpe3eHTAllMH Pa3BUBAIOIMINX KOMITBIOTCPHBIX
urp);

*  PYKOBOAUT BOCHUTATEIHHON pabOTON ¢ KHUTOW B rpynmnax MpoaJICHHOTO JIHS, B
KJIaccaX KOMIEHCUPYIOLIEro O0y4eHus1, B KOPPEKIIMOHHBIX Kiaccax (MpU UX HAJTUYUK);

I) OCYIIECTBISIET nuddepeHIupoBaHHOE OnbIMOoTEYHO-NHGOPMAILTMOHHOE
o0ciy>)KMBaHME MeIarorndyeckux pabOTHUKOB:
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«  BbIBISIET HMHGOPMALUOHHBIE TOTPEOHOCTH U  YAOBJIETBOPSIET 3aIpPOCHI,
CBSI3aHHBIE C 00yUeHHEM, BOCIIMTAHUEM U 3]J0POBbEM JICTEH;

«  BBIBISIET HH(OPMAIIMOHHBIE TOTPEOHOCTH U YJOBIETBOPSET 3amlpoChl B
001aCTH IIeIarOTHYCCKUX MHHOBAIIMM M HOBBIX TEXHOJIOTHI;

- copeHcTByeT MpodeCCUOHATBHOW KOMIIETEHIIMH, MOBBIIICHUIO KBaTU(pUKAIIUU,
MIPOBEJICHUIO aTTECTAIIUH;

- co3maer ©OaHK MeNarornyeckoil  uHGoOpManMM KaK  OCHOBBI  €IMHOMN
MH(QOPMAIIMOHHOM  CIIY»KOBI ~ 00111€00pa30BATEILHOTO  YUPEKJICHUS, OCYIIECTBISET
HAKOIUIEHHUE, CUCTeMaTH3aIui0 HHGOPMAIIUU 110 MPeIMeTaM, pa3eiaaM U TeMam;

¢ Opra"usyer JOoCTyn K OaHKy TmieJarorndyecko wuH@opMamuu Ha JHOOBIX
HOCUTEJISIX; IPOCMOTP AJIEKTPOHHBIX BEPCUH TMEIarorMueCKuX U3JaHuig;

«  OCYIIECTBJIsIeT Tekyllee MHopMUpoBaHue (qHU WHOOpMaLUK, 0030pPHl HOBBIX
NOCTYIUICHUN W myOiukamuii), nHpopMHUpOBaHUE PYKOBOJICTBA 00II€00Pa30BaATEIHLHOTO
YUPEKIEHHUS TI0 BOIIPOCaM YIIpaBiIeHUsI 00pa30BaTeIbHBIM MPOIIECCOM;

«  TMOJJEPKUBACT JAEATEIBHOCTD IMEIarormuecKux pabOTHUKOB B 00JIACTH CO3JaHUS
UH(POPMAIIMOHHBIX TPOAYKTOB (JIOKYMEHTOB, 0a3 AaHHbIX, WWeb-cTpaHull u T.11.);

¢ CIOCOOCTBYET MPOBEACHUIO 3aHATUH MO (HOPMUPOBAHUIO HWH(POPMAIIMOHHOM
KyJbTYpbI; SIBJISICTCS 0a30i i1 TPOBEACHUS MPAKTHUYECKUX 3aHATUH 10 paboTe ¢
MH(GOPMAIIMOHHBIMU PECYPCAMU;

1) OCYIIECTBIISCT nuddepeHupoBaHHOE OoubIMoTeYHO-MH(OPMAIIMOHHOE
oOcny>KMBaHHe poauTeNiel (MHBIX 3aKOHHBIX MPEJCTaBUTENeH) 00yHArOIINXCS

« YIOBIETBOpPSIET 3alpochl MoOJb30BaTteled u  MHPOPMHPYET O  HOBBIX
MOCTYIUICHUSX B OMOJIMOTEKY;

¢ KOHCYJIBTHPYET IO BONPOCAM OpPraHU3AIMH CEMEHMHOro YTeHHS, 3HAKOMUT C
uH(OpMaIHel 0 BOCITUTAHUIO JICTEH;

«  KOHCYJBTHPYET MO BOMPOCAM YUEOHBIX U3AaHUMN I 00yHaroNIuXCsl.

€) obecrmeuMBaeT 3alIUTy JETeH OT BpPEAHOM Il HMX 3J0POBbS WU PA3BUTHUSA
uHbopMaImy;

) OCYIIECTBIIICT CBEPKY ITOCTYHAIOMMUX B OHMOJMOTEKY JOKYMEHTOB (Ha JFOOBIX
HOCHUTENAX) ¢ (enepanbHBIM CHUCKOM 3alpeniéHHBIX MaTEPHAIOB IKCTPEMHUCTCKOTO
conepkanus He pexe | paza B monrona. [Ipu oOHapykeHHH 3anpeniéHHbBIX MaTEPHAIOB
AKCTPEMUCTCKOTO COJEPKAHUS COCTABISCTCS aKT C IEIbI0 HEJOMYIICHUS MONagaHus ux B
(GOH OTKPBITOTO JOCTYTIA;

3) He AomyckaeT oOydaronuxcsi kK UHTepHeT-pecypcam, 3JIEKTPOHHBIM JIOKYMEHTaM
AKCTPEMUCTCKOTO XapakTepa.

4. Opranuszanus AeATeJIbHOCTH OMOJIHOTEKHN
4.1. Crpykrypa OuOIuMOTeKH: aOOHEMEHTHBIM OT/AEN, BKIIOYAET OTIEIbI
y4eOHHKOB, UH(POPMAIMOHHO-O1OIMorpaduyeckoi paboTsl, (HOH/I.
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4.2.  bubinoTe4HO-uH()OPMALMOHHOE 00CIYy)KMBAaHUE OCYLIECTBIISIETCS HA OCHOBE
OMOIMOTeYHO- HUH(POPMAIMOHHBIX PECYpCOB B  COOTBETCTBHUM C Y4E€OHBIM U
BOCIIUTATENIbHBIM  IUIaHAMU  OOIIE00pa30BATEIBLHOIO  YUPEXKACHUS, MpPOrpaMMaMu,
MIPOEKTAMHU U IJIAHOM pabOThl OMOJINOTEKH.

4.3. CnoHcopckasi OMOIIb, MOJy4YeHHass OUOIMOTEKON B BUJE IIEJIEBBIX CPEJICTB
Ha KOMIUIEKTOBaHHE (OHJA U 3aKYyNKy OOOpyJOBaHUsS, HE BJIEYET 3a COOOM CHUKEHUS
HOPMAaTHUBOB W (WIM) aOCONIOTHBIX pa3MepoB (PUHAHCHUPOBAaHUA M3 OIOJKETa LIKOJIBI.
JleHexHbIE Cpe/IcTBA 3a CAAHHYIO OUOIMOTEKON MaKyJIaTypy pacXoAyroTcs Ha yJaydllleHHue
MaTepuaIbHO-TEXHUYECKONW 0a3bl OMOJMOTEKH, MOJAMUCKY MPO(ECCHOHAIBHBIX U3JIaHUM,
KOMILIEKTOBaHUE (POHIa TOKYMEHTOB.

44, B uensx oOecrieuyeHUs MOJACPHU3AIMM  OUOIMOTEKM B  YCIOBHSIX
uHdopMaTuzanuu oOpa3oBaHUA W B MpeJeNiax CPEeJCTB, BBIACISIEMBIX YUPEIUTEISIMHU,
IKoJia o0ecrneunBaeT OMOIMOTEKY:

¢ TapaHTUPOBAaHHBIM  (PUHAHCUPOBAHHEM  KOMIUICKTOBaHUS  OMOIMOTEYHO-
UH(POPMAIMOHHBIX PeCYpcoB (B CMETE YUPEXKIACHHS BHIBOJAUTCS OTAEIBHO);

«  HCOOXOTUMBIMH CIIY’)KCOHBIMH W TIPOW3BOJICTBCHHBIMU ITOMCIICHHSIMHU B
COOTBETCTBUM COCTPYKTYpPOW OHMOJMOTEKM W HOPMATHUBAMH MO TEXHUKE OE€30MacHOCTH
JKCIUTyaTallu  KOMIIBIOTEPOB  (OTCYTCTBHME BBICOKOW  BJIAXXHOCTH, 3aIlbUICHHOCTH
MOMEIIIEHHS, KOPPO3UOHHO-aKTUBHBIX MPUMECEH WM 3JEKTPONPOBOIAIICH MbUIM) U B
cooTBeTcTBUH ¢ nonoxeHussmu CanlluH;

*  COBPEMEHHOM D3JEKTPOHHO-BBIYUCIUTENIHON, TEIEKOMMYHUKAIIMOHHON U
KONUPOBAJILHO-  MHOXXHMTENbHOM  TEXHHUKONM W  HEOOXOJAMMBIMU  IMPOTPAMMHBIMU
IPOYKTaMHU;

PEMOHTOM ¥ CEpBHUCHBIM OOCITYXMBAaHHEM TEXHHUKA U 000pyIOBaHUS
OMOJIHOTEKH;

«  OMOMTMOTEYHOU TEXHUKOM U KaHIEISIPCKUMU TPUHAIICKHOCTIMH.

4.5. mKoma co3daeT YCIOBHUS IJIi COXPAaHHOCTH ammapaTypbl, OOOpYAOBAaHHS U
UMyIecTBa OUOINOTEKH.

4.6. OTBETCTBEHHOCTh 32 CHCTEMATHYHOCTh W KA4eCTBO KOMIUICKTOBAHUS
OCHOBHOTO (hoHAa OMOIMOTEKH, KOMIUIEKTOBaHHE Yy4eOHOTO (hOHJA B COOTBETCTBUU C
dbenepaabHBIMU TIEPEYHSIMH YYCOHUKOB M y4eOHO-METOIWYECKUX H3JaHUM, CO3daHUC
HEOOXOMUMBIX  YCIOBHM Il JACSITEIIBHOCTH OWOTMOTEKM HECET PYKOBOJMTEINb
0011e00pa30BaTEIHLHOTO YUPEIKICHUS B COOTBETCTBUU C Y CTABOM IITKOJIBI.

4.7. Pexxum paboThl OHUOMMOTEKH OMpeAeNsieTcsl 3aBeAyIOIUM OHOJIMOTEKOM
(bubnmoTekapeM) B COOTBETCTBHH C MpaBUJIAMU BHYTPEHHETO pacropsika mkoibl. [Ipu
OTIpEJICIICHUH pexXruMa paboThl OMOIMOTEKN MPEYCMAaTPUBACTCS BBIJICIICHHE:

« JBYX 4YacoB  paboyero - BpPEMEHHU  €XKEJAHEBHO  HAa  BBINOJHEHHE
BHYTPUOUOIMOTEUHON PAaOOTHI;



«  OJHOTO pa3za B MeCSll — CAHUTAPHOTO JHS, B KOTOPBIA OOCITYXHUBaHUE
IIOJIB30BATENIEW HE IPOU3BOAUTCS;

«  HE MEHEE OJHOTO pa3a B MECSL — METOANYECKOTO JHS.

4.8. B memsx oOecrnedeHus palMOHAIBHOTO HCIOJIL30BaHUs WH(OPMAIIMOHHBIX
pecypcoB B paboTe C JI€TbMHM U IOHOIIECTBOM OMOJMOTEKa 00I11e00pa30BaTEILHOIO
YUpEKIEHUS B3aUMOJICUCTBYET ¢ Oubiamorexamu MUHHUCTEPCTBA KyIbTypbl Poccuiickoit
denepauni.

5. YopasJiienue, mrarbl

5.1.  VYmpapnenue  OMOJMOTEKOM  OCYIIECTBISIETCSI B  COOTBETCTBUH  C
3akoHOJaTeNnbcTBOM Poccuiickoit @enepanun, cyobekToB Poccuiickoit denepauuu u
VYcraBoMm mikombl. 5.2.0011ee pyKOBOJCTBO ACSTEILHOCTBIO OMOIMOTEKH OCYIIECTBIISET
JTUPEKTOP IITKOJIBI.

5.3. PykoBoacTBO OMOJMOTEKOM  OCYIIECTBISCT 3aBEAYIOIIHN  OHOIMOTEKOM
(bubmoTekapb), KOTOPHIH HECET OTBETCTBEHHOCTh B TpEJeIaX CBOCH KOMIICTECHIIUH
nepeq  OOIIECTBOM U PYKOBOJMTEIEM  OOIIe00pa3oBaTEIBHOTO  YUPEKICHHUS,
OoOydJarIMMHCS, WX POAUTEISIMH (MHBIMH 3aKOHHBIMU  TPEJACTABUTCIIIMH) 34
OpraHu3aIMi0 W  Pe3yibTaThl JEATCIIBHOCTH OUOJIMOTEKH B  COOTBETCTBUU C
(GYHKIIMOHAIBHBIMUA ~ OOSI3aHHOCTAMH,  NPEIyCMOTPEHHBIMH  KBaIM(PUKAITMOHHBIMU
TpeOOBaHUAMHU, TPYIOBBIM JOTOBOPOM M Y CTABOM IIKOJIBI.

5.4. 3aBenyromuii OnOIMOTEKOM (OMOIMOTEKAPh) HA3HAYAETCS TUPEKTOPOM IITKOJIBI.

5.5. Meronuyeckoe CONPOBOXKACHHE MACSATEIBHOCTH OWOIMOTEKH OO0ecreynBaeT
CHIENUAIIACT (METOMMCT) MO Y4eOHBIM (POHIAM M IIKOJBHBIM OHMOIMOTEKaM YIIpaBJICHUS
o0pa30BaHus MyHUIIMIIAJILHOTO paiioHa.

5.6. 3aBemyromuii 6ubnMoTekoi (O6uOIMOTEKaph) pa3pabaThIBaCT M MPEICTABISET
PYKOBOJIUTEIIO IIIKOJIBI HA YTBEPKJACHUE CIEAYIONINE JOKYMEHTHI:

a) TOJOXXEeHHE 0 OMOINOTEKE, MPaBHIIa IMOJIb30BaHUS OMOINOTEKOM;

0) IUTAHOBO-OTUYETHYIO JOKYMEHTAIIHIO;

B) TEXHOJOTHYECKYIO JTOKYMEHTAIIHIO.

5.7. Ilopsmok KOMIUIEKTOBaHHMS INTaTa OMOJHMOTEKHM 00IIe00pa3oBaTeIbHOTO
YUPEeXKACHUS PETIAMEHTHUPYETCS €ro Y CTaBOM.

5.8. Ha pabGoty B OuONMOTEKY NPUHUMAIOTCS JIMIA, WMEIONME HEO0OXOIUMYIO
mpo(ecCHOHambHYI0 MOATOTOBKY, COOTBETCTBYIONIYIO TPEOOBAHUSM KBATH(DUKAIIMOHHOM
XapaKTepUCTUKH TIO0 JOHKHOCTH ¥ TIOJNYYCHHOW CHEIHAIbHOCTH, TMOATBEPKICHHYIO
JOKyMEHTaM# 00 00pa30BaHuU U (W) KBATH(PUKAIINN.

5.9. PaGoTHUKM OMONMOTEK MOTYT OCYIIECTBIISITh MEAArOTHYECKYI0 JESTEIHHOCTb.
CoBmMmemieHue  OMOIMOTEYHO-UH(POPMAIIMOHHON W TIEIarOTHYECKON  JAeATEIHbHOCTH
OCYIIIECTBIIACTCS paOOTHUKOM OMOJIMOTEKH TOJBKO Ha JOOPOBOJIHLHON OCHOBE.
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5.10. TpynoBble OTHOIIEHUS PaOOTHUKOB OMOIMOTEKHM M 00Ie00pPa30BaTEIBLHOIO
VAPEXKACHUS PETYTUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCJIOBHS KOTOPOTO HE JOJKHBI
MPOTUBOPEUYUTH 3aKOHOAATENBCTBY Poccuiickon denepanuu o Tpyne.

6. IlpaBa u 00s13aHHOCTH padOTHHKA OMOJTHOTEKH

6.1. PaboTHHKN OMOIMOTEK UMEIOT ITPaBO:

a) CaMOCTOATENIbHO BBIOUpaTh (QOpMBI, CpeACTBA W METOJbl OMOIUOTEYHO-
MH(OPMAIMOHHOTO O0CTYKUBAHUS 00pPa30BaTEIBHOIO M BOCIUTATEIBLHOTO MPOLIECCOB B
COOTBETCTBHM C LEISIMU W 3aJadyaMM, YKa3aHHBIMU B ycTaBe oOI1e00pa30BaTeIbHOIO
YUPEXKICHUS U TOJ0KEHUU 0 OUOIOoTEKe 0011e00pa30BaTENbHOTO YUPEKIACHUS;

0) TPOBOAUTHL B YCTAaHOBJICHHOM TOpsAAKE (HaKyIbTaTUBHBIC 3aHATHSA, YPOKH H
KPY>KKH OMOIMoTeuHO-0uOIMorpaduyeckux 3HaHui U HH(HOPMAITMOHHON KYJIbTYpHI;

B) ONpEeNeisITh HCTOYHUKH KOMIUICKTOBAHMS MH(POPMAIIMOHHBIX PECYPCOB;

I) U3bIMaTh M PCAIM30BBIBATH JOKYMEHTHI U3 (OHJOB B COOTBETCTBUU C
MHCTPYKIIMEH 1o yueTy OubianoreyHoro GpoHAaa;

1) ONpeneisiTh B COOTBETCTBUM C TMpaBWIAMH II0Jb30BaHHUS OWOIMOTEKOU
0011e00pa3oBaTEILHOTO YUPEKIACHHUS, YTBEPKACHHBIMH PYKOBOJIUTEIEM
00111e00pa30BaTEIBLHOTO YUPEKACHUS, U TIO0 COIVIACOBAHUIO C POAUTEIHCKUM KOMHUTETOM
WIK TIOTIEUYNUTETBCKUM COBETOM BHUBI M pa3Mepbl KOMIIEHCAIMU yilepOa, HaHECEHHOTO
MOJIb30BaTENSIMU OUOIHOTEKH;

€) BHOCHUTH IIPEAJIOKEHUS] PYKOBOJIUTENIO 00111€00pa30BaTEIBLHOTO YUPEKACHUS IO
COBEPIIEHCTBOBAHUIO OIUJIAThl TPYyJa, B TOM YHUCJE HaI0aBOK, JOIUIAT M MPEMUPOBAHUS
PabOTHUKOB OMOJIMOTEKH 3a JOTOJHUTEIBHYIO padoTy, HE BXOJMSIIYIO B KPYI OCHOBHBIX
00s13aHHOCTEH PaOOTHUKOB OWONHMOTEKH;, 110 KOMIICHCAIIMOHHBIM  MEPONPUSITHSM,
CBS3aHHBIM C BpEIHBIMH YCIOBHSIMH Tpyda (OMONMOTEYHAs] TMbUIb, MPEBBIIICHUE
HOpMaTHBa pabOTHI HA KOMIIBIOTEPE).

) y4acTBOBaTh B YIpaBJICHUH 00I€00pa30BaTEIbHBIM YUPEKIACHHUEM B TOPSIKE,
OTIPEJICIISIEMOM YCTaBOM YUPEXKICHUS,

3) HMETh €XEroJHbId OTHyCK 28 KaJleHAapHbIX JHEW U JONOJHUTEIbHBIN
OIUIAYMBAEMbI  OTIYCK B COOTBETCTBHHM C KOJUJIEKTMBHBIM JIOTOBOPOM  MEXKIY
pabOTHUKAMH W PYKOBOJCTBOM 0O0I€00pa30BaTEILHOTO YUPEKIACHUS WA HHBIMU
JIOKAJTbHBIMA HOPMATHBHBIMH aKTaMU;

M) OBITh TPENCTABICHHBIMU K pa3IU4YHbIM (opmMaM TOOMIpEHHUs, Harpajgam u
3HAKaM OTIWYHS, TPETyCMOTPEHHBIMIIPA0OOTHUKOBOOPA30BAHUSIN KYJIBTYPHI;

K) y4acTBOBaTh B COOTBETCTBHM C 3aKoHoAaTeabCcTBOM Poccuiickoit denepainuu B
paboTe OMOIMOTEYHBIX ACCOLMALINI WIIH COO30B.

6.2. PaGoTHUKYM OMOTMOTEK OOS3aHBI:

a) 00ecrneyuTh TMOJb30BATEISIM BO3MOXKHOCTH pPa0OThl C HH(POPMAIIMOHHBIMU
pecypcaMu OMOTMOTEKH;
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06) uHpOpPMHUPOBATH MOJB30BATENCH O BHAAX MPEIOCTABIIEMBIX OHOIMOTEKOM
yCuyr;

B) 00ecrneunTh Hay4YHYIO0 OpraHu3aluio (GOHI0B U KaTalOlOB;

r) ¢opmupoBath (OHABI B COOTBETCTBUM C YTBEPXKACHHBIMHU (herepanbHbIMU
NepevHsIMU y4eOHBIX U3JIaHUH, oOpazoBaTeIbHbIMU porpaMmmamMu
0011e00pa30BaTEIBLHOTO YUPEXKACHUS, UHTEPECAMH, MOTPEOHOCTAMH M 3alpocamMu BCEX
KaTeropuu Mojab30BaTEeIIeH;

J) COBEpIICHCTBOBAaTH WH(MOPMALIMOHHO-OMOIMorpadguueckoe u OUOIHOTEUHOE
oOCy>KMBaHHE MOJIb30BATENEH;

e) oOecrneuynBaTh COXPAaHHOCTb HCIOJIb30BaHMUS HOcUTeNed uHGOpMaIuu, UuX
CUCTEeMaTH3alllI0, pa3MEIICHHE U XPAHEHHUE;

k) of0ecrneunBaTh pPEXUM  pabOTBI B COOTBETCTBHUM C  MOTPEOHOCTSIMH
noJib3oBaresneil u paboToi 00111e00pa30BaTENBHOIO YUPEKACHUS;

3) OTYMTHIBATBCA B YCTAHOBIEHHOM  TOpSAKE  Tepel  PYKOBOJIUTEIEM
00111e00pa30BaTEIBLHOTO YUPEXKICHUS;

M) TOBBIIATH KBAIHU(PUKALHUIO. *

7. TlpaBa u 00513aHHOCTH MOJIb30BaTeJeil OMOIHOTEKH

7.1. llonp3oBarenu OMOINOTEKHU UMEIOT MPABO:

a) TodyyaTh TIONHYH0 HWHMOpMamui O cocrtaBe OubiauoTeyHoro ¢oHaa,
MH(GOPMAIIMOHHBIX PECypcax U MPEeJOCTABISIEMBIX OMOIMOTEKON yCIyrax;

0) TONB30BATHCS CIIPABOYHO-OMOIMOTPadUUSCKUM aImapaToM OUOINOTEKY;

B) TOJydYaTh KOHCYJIbTAIMOHHYIO TIOMOIIb B TOMCKE M BBIOOPE MCTOYHHKOB
uH(dOopMaIny;

r) T0Jly4aThb BO BPEMEHHOE IMOJIb30BaHWE HAa aOOHEMEHTE M B UYWTAIBHOM 3alie
NeYaTHBIC U3JIaHNUs, ayIMOBU3yalIbHbIE JOKYMEHTHI U APYTUe UCTOYHUKU WH(OpMAINY;

1) TPOJUIeBaTh CPOK MOITH30BAHUS TOKYMEHTAMU;

€) ImoJyyaTh TEMAaTHUYECKHUE, dakrorpaduyeckue, YTOUHSIOLIUE u
oubnuorpaduyeckue CripaBKu Ha OCHOBE (oHAa OUOINOTEKH;

) TIONy4aTh KOHCYJbTAllMOHHYIO TOMOIIL B paboTe ¢ wuHboOpMammen Ha
HETPAIUIIMOHHBIX HOCUTEIAX MIPH MOJIB30BAHUH SJIEKTPOHHBIM U UHBIM 000pPYAOBAHHEM;

3)  y4acTBOBaTh B MEPONPUSTHIX, IPOBOJUMBIX OMOIHOTEKOM;

u) oOpamarbcs s pa3penieHus KOH(PIMKTHOW CHTyallud K PYKOBOJIUTEIIO
0011e00pa30BaTEIHLHOTO YUPEIKICHUS.

7.2. Tlonw3oBatenu OMOTUOTEKN OOSI3aHBI:

a) coOJroJaTh MpaBUIIa MOJIH30BAHUS OMOINOTEKOM;

0) OepeXHO OTHOCUTHCA K TMPOU3BEACHUSAM IeuaTd (HE BBIPHIBaTh, HE 3arubaTh
CTpaHWII, HE JeNaTh B KHUTAX IMOJAYEPKUBAHHM, MOMETOK), WHBIM JOKYMEHTaM Ha
Pa3TUYHBIX HOCUTEISX, 000PYIOBAHHUIO, MHBEHTAPIO;

~8 ~



B) TMOJACPKHUBATh MOPSAIOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIONOKEHUS KApTOUYEK B KATAJIOTaX U KapTOTEKaX;

r) TOJb30BATHhCS IEHHBIMU U CIPABOYHBIMH JOKYMEHTAMH TOJBKO B MOMEIICHUU
OMOINOTEKY;

n) yOemuThCs MNpH MOJYYEHUU JOKYMEHTOB B OTCYTCTBUU Je(EKTOB, a MpH
oOHapyKeHUU MPOUHPOPMUPOBATH 00 3TOM paboTHUKA OMOIMOTEKH. OTBETCTBEHHOCTD 3a
oOHapy’KeHHbIE 1ePEKThI B CAABAEMBIX JOKYMEHTAX HECET MOCIEIHUIN MOJIb30BATEb;

€) pachuChIBaThCS B UYUTATEIBCKOM (QOpPMYIsipe 3a KaKABIA TOTyYCHHBIN
JIOKYMEHT (MCKIIFoUeHue; ooy4daronuecs 1—4 kiaccoB);

) BO3BpalIaTh JOKYMEHTHI B OUOIMOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTHl OMOIMOTEKHM B CIydyae HX YTpaThl WM TOPYA UM
PaBHOIICHHBIMH, JIMOO KOMIIEHCUPOBATh yIIiepO B pa3Mepe, YCTAaHOBJIEHHOM IpaBUIIaMU
ITOJIE30BaHUs OUOJIMOTEKOI;

M) TIOJTHOCTBIO PAcCUUTATHCS C OMOIMOTEKON MO MCTEUCHUHU CPOKa OOyUCHHS WU
paboThl B 00111€00pa30BaTEIHLHOM YUPEKICHUU.

7.3. Tlopsiaok nmosib30BaHus OMOITUOTEKOM

a) 3amnuch oOydJarommxcs 0011e00pa3oBaTeIbHOTO YUpPEeXKJICHUS B OHOIMOTEKY
NPOU3BOJUTCA MO CIHCOYHOMY COCTaBy Kiacca B UHAUBUAYAIbHOM TOPSIKE,
NeAarortueckux M MHBIX PaOOTHUKOB 00I1€00pa30BaTENbHOTO YUPEXKIACHUS, POAUTENEH
(MHBIX 3aKOHHBIX MPECTaBUTENEH ) 00yUaIOIUXCs — MO MaCIOpTY;

0) mepeperucTpanus rnoyjb3oBaTeae OUOIMOTEKH MPOU3BOIUTCS €KETOTHO;

B) JIOKYMEHTOM, MOJTBEPKIAIOIIUM IPaBO MOJb30BaHUS OUOIMOTEKOM, SBIsSETCS
YUTATEIBCKUN HOPMYIISIp;

I) 4YHUTATEeIbCKU QopMyIsap GUKCUPYET NaTy BBIJAYM MOIH30BATENIO JOKYMEHTOB
u3 GoHa OMOIMOTEKH M MX BO3BpAIlleHUs B OMOJIMOTEKY.

7.4. Tlopsimok moJsib30BaHUSI AOOHEMEHTOM:

a) TOJB30BATENU MMEIOT MPaBO MOJYYUTh HA JOM W3 MHOTOTOMHBIX M3JaHUI HE
0osiee IByX JOKYMEHTOB OJTHOBPEMEHHO;

0) MakcHUMaJbHbIE CPOKHU IOJIb30BAHUS JOKYMEHTAMU:

—  y4eOHUKH, yueOHbIC TTOCOOUS - YICOHBIN TOT;

—  Hay4HO-TIOIYJIIpHasi, [I03HaBaTeIbHas, Xy10’KECTBEHHAs IuTeparypa -1 mMecsis;

—  MEPUOAUYECKUE U3aHU, U3aHHS MMOBBIIIEHHOIO crpoca -15 gHe;

B) TMOJB30BATEIN MOTYT MPOJJINTH CPOK IMOJIb30BAHUSA JOKYMEHTaMH, €CIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTUX M0Jb30BaTEIEH.

8. Ilpsimoii 3amper Ha pacHpPOCTPAHEHHE JHUTEPATYPbl IKCTPEMHUCTCKOMN
HANPaBJIECHHOCTH
8.1. B coorBerctBun ¢ DexepanbHbIM _ 3akoHOM «O  MPOTHUBOJCHCTBHHU

JKCTpEMHUCTCKOW aestenbHOCTH» Nell4-d3 or 25 wuromga 2002 roma 3ampemeHo
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pacnupocTpaHeHHe, MPOU3BOJACTBO, XPAaHEHWE U  HCIOJIb30BAHUE  JIUTEPATYPHI
HKCTPEMUCTKON HAIIPABJICHHOCTU B IIKOJIbHOU OMOIHOTEKE.

8.2. 3akoH ompenenseT KCTPEMHUCTCKHME MaTepHualibl Kak IpeJHa3HaueHHbIE IS
0OHapo/I0BaHUsl JTOKYMEHTHI JUOO MH(OpMalMsg HA MHBIX HOCUTENSX, MPU3BIBAIOIINE K
OCYILIECTBICHUIO  OKCTPEMHUCTCKOM  JI€ATENBHOCTH JHMOO OOOCHOBBIBAIOLIUE WM
OIpaBbIBAOLIME HEOOXOJUMOCTh OCYUIECTBICHHUS TAKOW NEATENIbHOCTH, B TOM YHCIE
TPYAbl PYKOBOAMUTENIECH HAIMOHAN- COIMAIMCTUYECKOW paboueld maptum ['epmanum,
¢dammuctckoit maptuu Mranuu, myOnukanuu, oOOCHOBBIBAIOIIME HIIM OIpPaBAbIBAIOLINE
HallMOHAJIbHOE W (WJINM) PACOBOE IPEBOCXOACTBO JHOO ONpaBABIBAIOIINE IPAKTUKY
COBEpIIEHUSI BOCHHBIX WM MHBIX MPECTYIJICHUH, HANpaBICHHbIX Ha TMOJHOE WIH
YaCTMYHOE YHMUYTOKEHHE KaKON-TMO0 AITHUYECKOM, COIUANIbHON, PACOBOM, HAITMOHAJILHOU
WIH PETUTHO3HOMN TPYMIIBL.

8.3. Ilpu 3TOM, K IKCTPEMUCTCKON JI€ITEIbHOCTU 3aKOH OTHOCHUT, TIOMUMO MPOYETO,
«MaccoBO€ pacHpOCTPaHEHHE 3aBEAOMO HKCTPEMUCTCKHUX MaTepHalioB, a pPaBHO UX
U3rOTOBJIEHWE WM XpaHEHHE B LEIIX MAacCOBOTO pacHpOCTPAaHEHUs», a TaKKe
(uHAHCUPOBAHHUE U «UHOE COJIEUCTBUE) ITUM JICUCTBUIM

8.4. bubnunorekapp (menaror-6MOIMOTEKAPh) €XKEKBAPTAIBHO TPOBOJUT CBEPKY
umeromuxcss B (ponHmax OubnuoTexku JOokyMeHTOB ¢ DenepanbHbIM  CHUCKOM
HKCTPEMUCTCKUX MaTepHalioB, M3bIMAaeT UX U3 000poTa OMOIMOTEKH, BEAET KypHaI
cBepok (hoHaa 6ubanoreku ¢ PeepanbHbIM CIIMCKOM SKCTPEMUCTCKUX MaTepUaoB.

9. HckiwyeHne M3 OTKPLITOr0 A0CTYNa HHPOPMANMOHHOW NPOAYKUHH CO
3HakoMm 16+, 18+

9.1. B cootBercTBUU ¢ (penepanbHbM 3aKOHOM PD ot 29.12.2010 roma Ne 436 «O
3amuTe naeted or MHGOpMAIMH, TPUYMUHSIONIEH Bpel HX 30POBBI0O U Pa3BUTHION,
dbenepanbabIM 3aK0HOM OT 29.07.2013 romga Nel35-®3 «O BHeceHUHM U3MEHEHUH B CTAThIO
5 ®enepanpHOro 3akoHa «O 3amure naeTreld OT MHGPOPMAIUHU, TMPUUMUHSIONEH Bpe] HX
3I0POBBIO M Pa3BUTHIO» OHOIMOTEKApH (Menaror-0uOIMOTEKaph) BBISBISIET U UCKIIIOYAET
U3 OTKPBITOTO JOCTYIMa OTAeNa OOCTY>KMBaHHsSI OOYyYaloUIUXCsl TE€YaTHBIC W3/IaHMS,
COOTBETCTBYIOIIME 3HAKY MHPOPMAIIMOHHOHN TIpoayKiuu 16+, 18+.
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