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IHOJUTUKA

00padoTku nepcoHaabHbIX JaHHBIX MBOY «Cenbmentayszenckas COIL»

1. O01mume mMoJ10KeHN A

1.1. Hacrosimas monutruka oOpabOTKU MepcoHanbHbIX 1aHHBIX MBOY
«CenbmenrtayszeHnckas COIL» (nanee — [Tonutuka) onpeaensier Heiu
00paboTKH MEePCOHATBLHBIX JaHHBIX, KATETOPUHU U MepeueHb 00padaThIBaeMbIX
NEPCOHAIBHBIX JJAHHBIX, KATETOPUH CYOBEKTOB, TIEPCOHAIIbHBIC JTAHHBIC
KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKHU UX 0OPaOOTKH M XpaHEHHUS,
MOPSA0K YHUUTOXKEHUS MIEPCOHATBHBIX JAHHBIX MPU TOCTHXKEHUHU HEIEH UX
00pabOTKH WY TIPHU HACTYIIJICHUU MHBIX 3aKOHHBIX ocHOBaHui B MBOY
«CenbMmenrtay3enckas COLL» (nanee — lkona).

1.2. JlokanbHbIe HOPMATUBHBIE aKThl U UHBIE JJOKYMEHTHI, PETJIaAMEHTHPYIOITUE
00paboTKy mepcoHanbHbIX JaHHbIX B llIkoe, paspabaThiBatOTCs C y4eTOM
nonoxenuu llonmutuku.

1.3. HdetictBue [lonmuTuku pacnpocTpaHseTcs Ha MEPCOHANIbHBIE IaHHbIE,
kotopsie [lIkona o6pabaThIiBaeT ¢ UCMOJIB30BAHUEM M O€3 HCITOIb30BaHUS
CpPEeACTB aBTOMATH3aLINH.

1.4. B IlonuTHke HCTIOJIB3YIOTCA CIEAYOLIUE TOHSATHS:

o TMEpPCOHAIbHBIE JaHHBIE — JIF00ast HH(POpPMAaLIKsI, OTHOCAILASICS TIPSIMO
WJIU KOCBEHHO K OMPEACICHHOMY WX ONpeaeasieMoMy (hU3NYECKOMY
iy (CyOBEKTY MepCcOHaIbHbBIX TaHHBIX);



e TIEPCOHAJBHBIC TAHHBIC, pa3pEIICHHBIC CYOBEKTOM MEPCOHATBHBIX
JTAHHBIX JUI PaCIPOCTPAHCHUS, — MIEPCOHANTBHBIC JaHHBIC, TOCTYI
HEOTPAHWYCHHOT'O KPYTa JIUII K KOTOPBIM MPE0CTABICH CYObEKTOM
NEPCOHAIBHBIX JaHHBIX MYTEM Jlayu corjiacus Ha 00paboTKy
NIEPCOHATBHBIX JAHHBIX, Pa3PEIICHHBIX CYOBEKTOM IMEPCOHATBHBIX
JAQHHBIX JIUI PACIIPOCTPAHCHUS B TTOPSJIKE, MPEAYCMOTPECHHOM
®denepanbHbIM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIlepaTop MEPCOHANBHBIX JaHHBIX (omeparop) — llIkona — ropuauyeckoe
JIMII0, CAMOCTOSITEJIEHO WJIM COBMECTHO C JIPYTUMH JIUIIAMU
opraHuzymoliee u (Win) oCyliecTBIsoIee 00padoTKy epCOHATbHBIX
JAHHBIX, OTNIPEACIIAIONICE eJM 00padOTKH TEPCOHATBHBIX JaHHBIX,
COCTaB MEPCOHANBHBIX JIAHHBIX, IMOJICKAITUX 00padOTKe, ACHCTBHUS
(omepariuu), CoBepIIacMbIe ¢ IEPCOHATLHBIMU JTAHHBIMH;

« 00paboTKa MepCOHAIBHBIX JIAHHBIX — JIEHCTBUE (OTepaIus) Win
COBOKYITHOCTb JCHCTBUH (Orepalruii) ¢ mepCoHaIbHBIMUA JAHHBIMH C
UCIIOJIb30BaHMEM M 0€3 MUCIIOJIb30BaHMSI CPEJICTB aBTOMATU3AIINH,
BKJIFOYast cOOp, 3aiCh, CHCTEMATH3AIUIO, HAKOIJICHUE, XpaHCHHE,
yTouHeHHEe (0OOHOBJIEHNUE, U3MECHEHHE), U3BJICUCHHE, UCTIOJIb30BaHNUE,
nepenady (pacnpocTpaHeHHe, MPeI0CTaBICHNE, TOCTYI),
o0e3nunBaHue, 0OJIOKUpOBaHUE, yaJIeHUE, YHUUTOKEHUE;

¢ aBTOMAaTH3WpOBaHHas 00pabOTKa MEPCOHANBHBIX JAHHBIX — 00padOTKa
NEPCOHAIBHBIX JAHHBIX C TOMOIIBIO CPEACTB BHIUUCIUTEIHHOM
TEXHUKU;

e pAacHpOCTpaHEHHUE MEPCOHANBHBIX TAHHBIX — JEHCTBUS, HAITPABICHHbIE
Ha PACKPHITUE TIEPCOHATBHBIX JAHHBIX HEOTPEEICHHOMY KPYTY JIUIL;

o TIPEIOCTABJICHHE MEPCOHANBHBIX TAHHBIX — JIEUCTBUS, HAIPABJICHHBIC
Ha PACKPBITUE TIEPCOHATBHBIX JAHHBIX OMPEICICHHOMY JIUIY WIIN
OTIpEJICTICHHOMY KPYTY JIUIL;

o« OJIOKHpOBaHUE NEPCOHATBHBIX JAaHHBIX — BPEMEHHOE MPEKpaIeHIE
00pabOTKH MEPCOHANBHBIX TAHHBIX (32 HCKIIOYCHUEM CIIYYaeB, €CIIU
o0paboTka HEOOX0oaMMa JJI YTOUYHEHUS IePCOHAIBHBIX JIAHHBIX );

¢ YHHUYTOXXCHHE NMEPCOHAIBHBIX IAHHBIX — JIEHCTBUS, B PE3YNIbTATE
KOTOPBIX CTAHOBUTCSI HEBO3MOKHBIM BOCCTAHOBHUTH COJIEPIKaHUE
NEPCOHATBHBIX JaHHBIX B MH(OOPMAIITMOHHOW CUCTEME MTEPCOHATBHBIX
JAHHBIX U (MJTN) B PE3yJbTAaTe KOTOPHIX YHUUTOKAIOTCS MaTeprUaIbHbIC
HOCHTEIH TIEPCOHATBHBIX JaHHBIX;

o 00e3MMYMBaHUE MTEPCOHATIBHBIX JIAHHBIX — JIEHCTBUSA, B PE3YJIbTATE
KOTOPBIX CTAHOBUTCSI HEBO3MOKHBIM 0€3 UCTIOJIb30BAHUS
JIOTIOTHUTENBbHON WH(GOPMAITUHU ONPEACTUTh MPUHAIIC)KHOCTh
NEPCOHATBHBIX JAaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATHHBIX
JTAHHBIX;

o uH(pOPMAIMOHHAS CHCTEMA MMEPCOHAIBHBIX JTAHHBIX — COBOKYITHOCTh
cozepKaimuxcsi B 0a3ax JaHHBIX MEPCOHATBHBIX JaHHBIX U



o0ecreynBaroux 1X 00paboTKy HHPOPMAIIMOHHBIX TEXHOJIOTUN U
TEXHUYECKUX CPEICTB;

o TpaHCTpPaHUYHAs Mepeaadya NepCoOHANbHBIX JAHHBIX — Iepeaayda
NEPCOHATIBHBIX JaHHBIX HA TEPPUTOPUIO HHOCTPAHHOTO rOCY1apCTBa
OpraHy BJIACTM UHOCTPAHHOTO TOCYAapCTBA, HHOCTPAHHOMY
(u3MUECKOMY JIMILY WM UHOCTPAHHOMY IOPUIUYECKOMY JIUILY.

1.5. lkona kak oneparop NepCcoOHaNbHBIX JaHHBIX 00s3aHa:

1.5.1. Cobnronath KOHPUAECHIIUATBHOCTD MEPCOHANBHBIX JIAHHBIX, 8 UMEHHO HE
pacrpoCTpaHsITh EPCOHATBHBIC JaHHBIC U HE TIEpeaBaTh UX TPETHUM JIUIAM
0e3 coracusi CyobeKTa MepCcoOHaTbHBIX JAHHBIX UJIH €TI0 3aKOHHOTO
peCTaBUTENS, €CITM MHOE HE MPEyCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.2. OGecneynTh CyObeKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM
NPEJICTABUTENSIM BO3MOKHOCTh O3HAKOMJICHHS C JIOKYMEHTaMU U
MaTepHuaiaMu, COICPKAIIMMU UX MIEPCOHANIbHBIE JaHHbIE, €CITH UHOE HE
IPESyCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.3. Pa3bsaCHATH CY6’I)CKTaM IMMCPCOHAJIBHBIX TAHHBIX, HX 3dKOHHbBIM
MpECACTABUTCIIAM IOPUANYCCKUC ITOCIICACTBUA OTKa3a INpCAO0CTABUTDH
INCPCOHAJIbHBIC TAHHBIC.

1.5.4. biokupoBaTh WK YAAIATH HEMPaBOMEepHO oOpabaThiBacMble, HETOUHBIC
NepPCOHAIBHBIC TAHHBIC TNOO 00€CTICUNTh UX OJIOKHPOBAHUEC WIIH YAAJICHHE.

1.5.5. IlpexpaTuth 00pabOTKY U YHUUTOXUTH UM 00C3THUYUTH TIEPCOHATBHBIC
JaHHBIE JTMO0 00ECIIeUnTh MPEKpaIIeHrne 00padOTKH U YHUUITOKCHHUE WITH
00€e3TMIMBaHNE ITEPCOHANIBHBIX JAHHBIX MMPU TIOCTHKEHUHU LIEJIH UX 00paOOTKH.

1.5.6. IIpexpaTuth 00pabOTKY MEPCOHATBHBIX JAHHBIX WK 00CCIICYHUTh
MpeKpalieHne 00padboTKX MEPCOHATBHBIX JAHHBIX B CITydae 0T3bIBa CyOBEKTOM
MEPCOHANBHBIX JAHHBIX COTJIACHs HA 00pa0OTKY €ro MepCOHANbHBIX TaHHBIX,
€CJIM HHOE HE IIPETYCMOTPEHO JI0rOBOPOM, CTOPOHOM KOTOPOTO,
BBITOZIONPHOOpETATEIEM WA MTOPYIUTENIEM 110 KOTOPOMY SIBIISIETCS] CyOBEKT
MEePCOHANTBHBIX IAaHHBIX, WK UHBIM corjanieHueM mexay Llkonoi u
CyOBEKTOM MEPCOHATBHBIX TAHHBIX.

1.5.7. IlpuauMats Mepbl, HEOOXOAUMBIE U JIOCTAaTOYHBIC JIJI1 O0ECIICUCHUS
BBITTOJTHEHUS 00S3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U PUHSATHIMU B
COOTBETCTBUM C HUM HOPMAaTHBHBIMHU MPABOBBIMH aKTaMH.

1.6. IlIkosa Bopase:



1.6.1. CamoCTOATENBHO ONPENEIATH COCTAB U EPEUEHb MEp, HEOOXOUMBIX U
JOCTATOYHBIX JIJIs1 00€CTIeYeHus BBIIOJHEHHS 00S3aHHOCTEM,
MPETYCMOTPEHHBIX 3aKOHOM U MPUHATHIMU B COOTBETCTBUU C HUM
HOPMATHBHBIMU MTPABOBBIMHU aKTaMHU, €CJIM UHOE HE MPETYCMOTPEHO
3aKOHOJATENbCTBOM O MEPCOHAIBHBIX JaHHBIX.

1.6.2. Ucnonb3oBaTh NEPCOHAIBHBIE IaHHBIE CYOBEKTOB MEPCOHATBHBIX
JaHHBIX 0€3 UX COTJlacus B CIy4dasX, IPeayCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. I[IpegocTaBnsiTh MEPCOHANBLHBIE JaHHBIE CYOBEKTOB MEPCOHATIBHBIX
JAHHBIX TPETHUM JIMIIAM B CIIy4asiX, IPeyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.4. ITopyuuTs 00pabOTKY MEPCOHATBHBIX JAHHBIX APYTOMY JIUILY C COTJIACHS
cyOBbeKTa MepCcoHaIbHBIX IAHHBIX, €CJIM UHOE HE TPEAYCMOTPEHO (e/iepaabHbIM
3aKOHOM, Ha OCHOBAHUH 3aKJIF0YA€MOT0 C 3TUM JIMIIOM JoroBopa. JIuio,
OCYIIECTBIISIOIEe 00pabOTKY MEePCOHANBHBIX TAHHBIX 110 TopyueHuto [1Ikobl,
00s13aHO COOJTFOIaTh IPUHITUIIBI U TTpaBUJia 00PaObOTKH NEPCOHAIBHBIX JJAHHBIX,
peayCMOTpPEHHbBIE 3aKOHOM, COOTI0IaTh KOH(PUIECHIIUAIBHOCTh MEPCOHATBHBIX
JAHHBIX, IPUHUMATh HEOOXO0IMMbIE MEphI, HAITpaBJICHHbBIE HA OOeCIIeUeHNe
BBITIOJTHEHUSI 00513aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, COBEPIIICHHOJETHUE yUalIUecs, POIUTEIH
HECOBEPIIEHHOJIETHUX yYalTUXCsl, HHbIE CYyObEKThI MEPCOHATBHBIX TAHHBIX
(manee - cyObEKTHI IEPCOHANIBHBIX JIAHHBIX ) 00sI3aHBbI:

1.7.1. B cayyasix, npeAyCMOTPEHHBIX 3aKOHOIaTEILCTBOM, MIPEAOCTABIIATh
[ITxose 10CTOBEPHBIE MEPCOHAIIBHBIE TAHHBIE.

1.7.2. IIpn u3MEHEHUH MTEPCOHAJILHBIX JIAHHBIX, 00OHAPY)KCHHH OITHOOK HITH
HETOYHOCTEN B HUX HE3AMEUIUTEIILHO coobmats 00 3tom [kose.

1.8. CyObeKThI TepCOHANBHBIX TAHHBIX BIIPABE:

1.8.1. [Tomy4ats nHGOpMaIINIO, KACAIONIYIOCS 00paOOTKH CBOMX MEPCOHATBHBIX
JTAHHBIX, KPOME CITy4aeB, KOT/Ia TAKOW JIOCTYI OTpaHu4eH ¢eepaTbHbIMU
3aKOHAMH.

1.8.2. Tpe6osath oT l1Ik07BI YTOUHUTH NIEPCOHATBLHBIC TAHHEIE, OJIOKUPOBATH
UX WIA YHUYTOXUTh, €CIIU NIEPCOHATbHBIE JaHHBIE SIBJISIOTCS HEMOTHBIMH,
yCTapeBLUIMMH, HETOUYHBIMU, HE3aKOHHO MOJTYYEHHBIMH WA HE SIBISIOTCS
HEO0OXOIMMBIMU JTSI 3asBIICHHOM 1€ 00pabOTKH.

1.8.3. JIonmonHUTh EpCOHANBHBIE TAHHBIE OLIEHOYHOI'O XAPAKTEPa 3aBICHUEM,
BBIpaKaloIUM COOCTBEHHYIO TOUKY 3PEHUS.



1.8.4. OGxanoBartp aeiictBus uiau 6e3aeiictsue LIKoabl B yIIOJIHOMOYEHHOM
oprase 1o 3alluTe mpaB CyObEKTOB EPCOHAIBHBIX JIAHHBIX UM B Cy/1I€0HOM
MOPSJIKE.

2. IIpaBoBbIe OCHOBAHUA 00PA0OOTKH MEPCOHATBHBIX JAHHBIX

2.1. [IpaBoBBIMH OCHOBaHUSIMHU 00PaOOTKHU MEPCOHANBHBIX JaHHBIX B LlIkoie
ABJISIIOTCS YCTaB M HOPMATUBHBIE ITPABOBBIE AKTHI, 11 UCIIOJHEHHS KOTOPBIX U
B COOTBETCTBHHU ¢ KoTopbiMHU LlIkoia ocymecTBisier 00paboTKy NepCOHANBHBIX
JAHHBIX, B TOM YHCJIIE:

o TpynoBo#i KOJEKC, HBIE HOPMATUBHBIEC MPABOBBIE AKTHI, COJICPIKAILINE
HOPMBI TPYJIOBOTO TpaBa;

o bBromKeTHBIN KOJEKC;

o Hanorosslit KoJi€KC;

o ['paxkgaHCKHI KOJEKC;

o CeMelHBIN KOJIEKC;

o @DenepanbHbIil 3akoH OT 29.12.2012 Ne 273-03 «O06 06pa3zoBaHuU B
Poccuiickoit @enepaiiin» u MPUHATHIE B COOTBETCTBUU C HUM
HOPMATHBHBIC IIPABOBBIC AKTHI;

e COIMAIBHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHOATENLCTBO Poccuiickon
denepannu;

e 3aKOHOJATENILCTBO B chepe 6€30MacHOCTH, B TOM YHCIIE
AHTUTEPPOPUCTUUECKON 3AIUIICHHOCTH.

2.2. [IpaBoBBIMH OCHOBaHUSIMU 00paOOTKHU MEPCOHANBHBIX JaHHBIX B LlIkoie
TaK)Ke SBIISFOTCS JOTOBOPHI ¢ (PU3NYECKUMHU JTUIIAMU, 3asIBICHHS (COTJIaCHs,
JIOBEPEHHOCTH ) YYaIIUXCS U POJUTENICH (3aKOHHBIX MTPECTaBUTEIICH )
HECOBEPIIEHHOJIETHUX yUYalIUXCsl, COTJIacus Ha 00pabOTKy MepCOHAIBHBIX
JTaHHBIX.

3. Ilesiu 00paboOTKHU MEPCOHAIBHBIX IAHHBIX, MX KATETOPUH U NEepPeYeHb,
KATeropuu Cy0beKTOB, IEPCOHAIbHbIE TaHHbIE KOTOPBIX
00padaTbhIBAIOTCSH, CIIOCOOBI, CPOKH UX 00pPa0OTKH U XpaHEHUS, IOPATOK
YHUUTOKEHUS ePCOHATbHBIX JAHHBIX

1. lleab 00paboTKU: opranu3anms o0pa3oBaTeJIbHOM 1eSITeIbHOCTH 110
00pa3zoBaTeJbHBIM MPOrpaMMaM HAYAJBbHOI0 001Ero, 0CHOBHOIO 001IIEro
U Cpe/Hero o01ero oopa3oBaHusl, J0NMOJHUTEIbHBIM
0o011eo0pa3oBaTeIbHBIM NIPOrPaMMaM

Kareropuun [TepconanbHbIE NaHHBIE CneunanbHbie
JTAHHBIX JTaHHbIE




Ilepeuens
JAHHBIX

o (aMuusi, UMs1, OTYECTBO; CBeneHHs O COCTOSIHUA

e TIOT; 3I0POBBS

e TPaXITAHCTBO;

e JlaTa M MECTO POXKICHHUS;

o u3o0paxenue (potorpadus,
BHJICO);

e TIACTIOPTHBIC TAHHEBIC;

e AJPEC PETHCTPAIUU IO MECTY
KUTCIIbCTBA,;

o ajnpec (haKTUYECKOTO
IPOXKUBAHUS,

e KOHTAaKTHBIC IAHHBIC;

o WHAWBUAYaJTLHBII HOMEP
HAJIOTOTLIATETBIIMKA;

e CTPaxoOBOW HOMEP
WHIVBUIYaTHLHOTO JIMIIEBOTO
cueta (CHUJIC);

o CBeJIcHUS 00 YCTICBAEMOCTH
00yJaroIerocs u Apyrue
CBEICHHS, 00pa3yroImuecs B
IpoIiecce peaTn3aiuu
o0Opa3oBaTenbHOI
IPOTPaMMBI;

o WHBIE TICPCOHAIHLHBIC
JTaHHBIE, MPEAOCTABIISICMbIE
(bU3UYECKUMHU JINIIAMH,
HEOOXOIUMBIE IS
3aKJIFOUEHUS U UCTIOTHCHUS
JIOTOBOPOB, UCTIOTHCHUSI
HOPM 3aKOHOJIaTEIhCTBA B
cthepe o6pazoBaHUSA

Kareropuu
CyOBEKTOB

OOyuatoiuecs, UX pOAUTENH (3aKOHHBIE TIPEICTABUTEIIH )

Crioco0s1
00paboTKH

ABTOMaTH3UpOBaHHAsi 00pabOTKa 1 0€3 CPeACTB
aBTOMAaTH3allUH, B TOM UYHUCIIE:

o TOJyYEHHUE NMEPCOHATbHBIX JaHHBIX B YCTHOU U
NUCbMEHHOU (hOopMe HEMOCPEACTBEHHO OT CYyObEKTOB
NEePCOHANBHBIX JIAHHBIX;

e BHECEHUS MEPCOHATBHBIX TAHHBIX B KyPHAaJbl, PEECTPHI




1 UTHPOPMALIMOHHBIE CUCTEMBI U JOKyMEHTHI LLIKOIBI.

Cpoxu B teuenue cpoka peanuzanuu 00pa3oBaTeabHON NpOrpaMMbl

00paboTku

Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH I B

XpaHEHHUS 3aBUCUMOCTHU OT THUMA JOKYMEHTA, B KOTOPOM COAEPHKATCS
MIEPCOHAJIBHBIE JAHHbBIC

ITopsimok B cootBerctBuu ¢ [lopsiakoM YHUUTOXKEHUS U 00€3THUUBAHUS

YHUUYTOXEHHU |MNEePCOHAIbHBIX NJaHHBIX [IIKOJIbI B 3aBUCMMOCTH OT THUIIA

A HOCHUTEJIS IEPCOHATbHBIX JAHHBIX

2. Ileab 00pa0doTKU: BbINOJHeHU GYHKIMH U MOJTHOMOYMI padoToaaresist
B TPYAOBBIX OTHOLIEHHUSAX, B TOM 4YHCJIe 00A3aHHOCTEH 0 OXpaHe Tpyaa

Kareropun |IlepcoHanbHbIC TaHHBIC Crienpanbsabie | Buomerpuuecku
JTaHHBIX NIEPCOHATBHBI | €
e NIEPCOHAIbHBIC
JTAaHHBIC JTAHHBIC
[lepeueHn o (amwims, ums, Ceenenusi o | M3oOpaxeHue Ha
TaHHBIX OTYECTBO; COCTOSTHUH doto u
e TIOIN, 3JIOPOBBS BUICO3AITHCH,
o TPaXIAHCTBO; TIOJTyYEHHBIX C
e J1aTa M MECTO Kamep
POXKJICHUS; HAOJIIOIEHUS
o H300paxkeHue
(otorpadus);

o TIACTIOPTHBIC TAHHBIE;

e aJpec perucTpanuu
0 MECTY
KUTEIIbCTBA,;

o azapec (hakTUIECKOTO
IPOKUBAHUS,

¢ KOHTAKTHBIC TaHHBIC;

o WHAWBUIYaTbHBIN
HOMEDP
HAJIOTOTUIATETBIITNKA

e CTPaxoOBOUW HOMEP
WHANBUIYaTEHOTO
JUIIEBOTO CYETa
(CHUJIC);




e cBeleHus oo
o0pa3oBaHuU,
KBaMUKAIUU,
npodeccuoHaIbHON
ITOJITOTOBKE U
MTOBBIIIICHU U
KBIM(UKAIUY;

e CEMEUHOE
ITOJIOKCHHE,
HaJIA4ue OCTEH,
POJICTBEHHBIE CBSI3U;

e CBCJICHHS O
TPYyAOBOM
JIeSITeIbHOCTH, B TOM
YHCIIC HATMYIHNC
MTOOLIPEHUH,
HarpaxaIeHuu u
(nn)
JTUCIUIITMHAPHBIX
B3BbICKAHU;

e JIQHHBIE O
perucTparuu opaxa;

e CBEJICHUS O
BOMHCKOM YYETE;

e cCBeleHus 00
MHBAJIUTHOCTH;

e cCBeleHus 00
yAepKaHUU
aJIMMEHTOB;

e CBEJECHHUS O JIOXOJIE C
MpEebIAYIIEro MecTa
paboTHI;

e HHBIC IEPCOHAJILHBIC
JIaHHBIE,
MpeI0CTaBIISIEMbIC
paboTHUKAMU B
COOTBETCTBUH C
TpeOOBaHUSAMHU
TPYZ0OBOTO
3aKOHOJATEIIHLCTBA

Kareropuun

PaboTHuKku, kKaHAUAATHI HA Pa0OTY (COMCKATENH)




CyOBEKTOB

Cnoco0b1 ABTOMaTH3UpOBaHHAsi 00padoTKa 1 0€3 CPeACTB
00paboTku aBTOMAaTH3allUU, B TOM YHUCIIE:
o TIOJIyYEHHE MEPCOHANIBHBIX IaHHBIX B YCTHOU U
NUCBMEHHOUN (hOpMe HETIOCPENCTBEHHO OT CYObEKTOB
NEPCOHATIBHBIX JaHHBIX;
o BHECEHHS NMEPCOHANIbHBIX JIAHHBIX B KYpHAJIbl, pEeCTPhI
U MTHGOPMAIIMOHHBIE CUCTEMbI U JOKYMEeHTHI LLIKkobI
Cpoxu B Tedyenue cpoka nencTBUs TpyI0BOro norosopa. Juis
00paboOTKH | KaHJIMJATOB — B T€YEHUE CPOKA, HEOOXOAUMOTO JJIsi
PacCMOTpEHUs KaHAUIATyPhI U 3aKIIFOUEHUS TPYI0BOTO
JI0OTOBOpA
Cpoxu B teuenue cpoka, yCTaHOBJIIEHHOI'O HOMEHKJIATYpOH /el B
XpaHEeHus 3aBUCUMOCTH OT THIa JIOKYMEHTa, B KOTOPOM COJIepKaTCs
NepCOHAJIbHBIEC IAHHBIE, B TOM YUCJIE B COCTaBE JIUYHBIX JIET —
50 net
[opsanok B coorBetcTBUM ¢ [TopsakoM yHUUTOXKEHUS U 003 TMUUBAHMS
YHUUTOXEHH | IEPCOHANBHBIX JaHHBIX LIIKOIbI B 3aBUCUMOCTH OT THUIIA
b HOCHTEJISI IEPCOHANBHBIX JTAHHBIX

3. Heab 00padoTku: peanu3anus rpaxkaaHCKO-NIPaABOBBIX J0T0OBOPOB,
CTOPOHOI, BLITOIONPUOOPETATEIEM WM MOJTydaTe/ieM KOTOPbIX SIBJIsIeTCs

IIkona

Kareropun [IepconanbHbIC TaHHBIE
TAHHBIX

IIepeuens o (amMuusi, UMsi, OTYECTBO;
JAHHBIX o IIACIIOPTHBIE JAHHBIC,

e ajpec peructpanuu u (win) GakTuIecKoro
IPOKUBAHUS,

¢ KOHTAKTHBIC TaHHBIC;

o WHAWBUAYaTHHBII HOMEP HAJIOTOIIATEIBIINKA,;

e HOMEp PacUEeTHOIO CUETa;

e HOMEp 0AaHKOBCKOW KapThI;

e WHBIC IEPCOHANIbHBIC JaHHBIC, TPETOCTABIISIEMBIC
(bU3HUECKUMU JIUIIaMH, HEOOXOAMMBIC JIJIS 3aKITFOUCHUS
Y UCIIOJTHEHUS TOTOBOPOB

Kareropuun

KonTparenTsl, mapTHepbl, CTOPOHBI JOTOBOpA




CyOBEKTOB

Cnoco0b1 ABTOMaTH3UpOBaHHAsi 00padoTKa 1 0€3 CPeACTB
00paboTku aBTOMAaTH3allUU, B TOM YHUCIIE:
¢ TIOJIYYCHHE MTEPCOHAIBHBIX TAHHBIX B YCTHOU U
MTUCHbMEHHOH (hOpMe HETIOCPEICTBEHHO OT CYOBEKTOB
NIEPCOHATBHBIX JaHHBIX;
e BHECCHUS NMEPCOHABHBIX JIAHHBIX B KYPHAJIbI, PEeCTPHI
¥ MTHPOPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI L1IKOJTBI
Cpoku B teuenue cpoka, HEOOXOAMMOTO JIJIST UCTIOJTHCHUS
00pabOTKH  |3aKIFOYEHHOT'O JJOTOBOPA
Cpoku B TedeHne cpoka, ycTaHOBICHHOTO HOMEHKIIATYpOil J1en B
XpaHCHUS 3aBUCUMOCTH OT THIIa JIOKYMEHTa, B KOTOPOM COJICPIKATCs
NIEPCOHAIBLHBIC TAHHBIC
[Topsiok B coorBeTcTBUM ¢ [TopsAakoM YHUUTOXKCHUS U 00C3TMUNBAHHMS
YHUUYTOXXCHH | IEPCOHANILHBIX JaHHbIX [IIKOJIbI B 3aBUCHMOCTH OT THIIA
s HOCHUTEJIS IEPCOHATBHBIX TAHHBIX

4. Illeab 00padoTku: obecnieueHne 0€30MACHOCTH

Kareropuun |IlepcoHanbHble n1aHHbIE
JTaHHBIX
[lepeuenn o (amMunusi, UMsi, OTYECTBO;
TaHHBIX o TIACTIOPTHBIC TAHHBIE;
e aJpec perucTpanuu u (Win) GaKTHIECKOro
IPOKUBAHNUS,
o KOHTAKTHBIC TAHHBIC
Kareropuu [Toceturenu IIkomsl
CyOBEKTOB
Cnoco06b1 ABTOMaTH3MpOBaHHAs 00paboTKa 1 6€3 CPeACTB
00paboTKH aBTOMAaTHU3alllH, B TOM YHCIIE:

o TIOJYYEHUE NEPCOHAIBHBIX JAHHBIX B YCTHOM U
MUCHEMEHHOU (hOpME HETIOCPEACTBEHHO OT CYOBEKTOB
NIEPCOHAJIBHBIX JIAHHBIX;

e BHECEHMS MEPCOHANBHBIX JAHHBIX B JKYPHAJIbI, PEECTPbI
U MH(pOpMalIMOHHBIE CUCTEMBI U IOKYMEHTHI [1IKOIBI




Cpoku B Teuenue neproga HaX0XKIACHHS TIOCETUTENIS HA TEPPUTOPUN
00paboTku ko

Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOU JET B
XpaHEHHUS 3aBUCUMOCTHU OT THUMA JOKYMEHTA, B KOTOPOM COAEPHKATCS
MEPCOHAJIBHBIE JAHHBIC, B TOM YUCiIe MUHUMYM 30 qHEH B
OTHOIIIEHUH 3aIUCEH KaMep BUICOHAOIIOACHUS

ITopsmox B coorBercTBUM ¢ [TopsIKOM YHUUTOXKEHUS U 00€3TMUUBAHUS
YHUUYTOXXEHH |IMEPCOHANBHBIX AaHHBIX [IIKOJIbI B 3aBUCMMOCTH OT THUIIA
A HOCHUTEJIS IIEPCOHAJIBHBIX JaHHBIX

4. YciaoBus 00pad0TKU NEPCOHATBHBIX JAHHBIX

4.1. llIxona ocymecTBiaseT cOOp, 3aMuch, CACTEMATU3AIINIO, HAKOIIJICHUE,
XpaHeHue, yTouHeHue (0OHOBJICHUE, U3MEHEHHE ), U3BJICUEHNE, NCIIOIb30BaHUE,
nepeaady (pacupocTpaHeHue, IPeJI0CTaBICHUE, JOCTYI), 00e3THUNBaAHNUE,
OJIOKMpOBaHUE, yIAJICHUE M YHUUTOXEHHE MEPCOHAIIbHBIX JaHHBIX B
COOTBETCTBUM C 3aKOHOJIATEJILCTBOM O MEPCOHAIBHBIX JAHHBIX U JJOKAJIIbHBIMU
HOpPMAaTUBHBIMU akTamu [1IKOJIBI.

4.2. Bce nepconanbhble nannbie [lIkoma mosydaer oT cyObeKTa NepcoHaIbHBIX
JTAHHBIX, a B CIIy4asiX, KOTr/la CyObeKT NepCOHATBHBIX TaHHBIX
HECOBEPIIIEHHOJIETHUM, — OT €T0 pOAUTENCH (3aKOHHBIX IIPEACTABUTENCH ).

4.3. ITonyuenue o 06pabOTKyY MEepCOHATBHBIX TAaHHBIX, Pa3peIICHHbBIX
CcyOBEKTOM NEPCOHANBHBIX JJAHHBIX I pacnpocTpanenus, [1Ikona
OCYIIECTBIIIET C COOJIIOICHUEM 3aMPETOB U YCIOBUMH, MPETyCMOTPEHHBIX
3aKOHOM.

4.4. llkona oOpabaTpIiBaeT NEPCOHATIBHBIC JIAHHBIC:

« 0€3 UCIOJIb30BaHMS CPEJICTB AaBTOMATH3AIINH;

e C HCIIOJB30BAHUEM CPEJCTB aBTOMATHU3AIIMU B MPOrpaMmax u
nHpopManroHHbIX cuctemax: «1C: 3apmnaTa u kaape», «1C:
bubnmorekay, « IneKTpOHHBINA JHEBHUKY, «[Ipoxon n mutaHue.

XpaHeHne NePCOHANbHBIX JAHHBIX:

4.5.1. lllkona XpaHUT NEPCOHAIBHBIC TAHHBIE B TEUCHUE CPOKA, HEOOXOAMMOTO
JUTSL JOCTHKEHUS 1IeTiel uX 00pabOoTKH, a JOKYMEHTHI, COJIepKalue
MEPCOHAIBHBIE JAHHBIE, — B TCUEHHE CPOKA XPAaHEHHS JOKYMEHTOB,




MPETYCMOTPEHHOTO HOMEHKIIATYpPOH JIeJl, C YYETOM apXUBHBIX CPOKOB
XpaHEHHUS.

4.5.2. TlepconasibHbIE JaHHbIE, 3a(UKCUPOBAHHBIE HA OYMaKHBIX HOCUTENSX,
XpaHATCS B 3alMpaeMbIX MKadax 00 B 3aUPaEMbIX IOMENICHUSIX, TOCTYII K
KOTOPBIM OTpaHUYEH.

4.5.3. TlepconasibHble JaHHbIE, 00pabaThIBAEMbIE C UCIIOJIB30BAHUEM CPEJICTB
aBTOMAaTHU3allUU, XPAHSATCA B TAKOM IMOPSJIKE U HA YCIOBUSIX, YTOOBI UCKITIOYUTh
HEIMPaBOMEPHBIN WJIU CIIyYalHbIA TOCTYN K HUM, YHUUTOKEHUE, U3MEHEHUE,
0JIOKHpOBaHUE, KOTMPOBAHKE, TPEAOCTABICHUE, PACTIPOCTPAHEHNE
NEPCOHABHBIX JJAHHBIX, a TAKXKE WHBIE HEITPABOMEPHBIE JECHCTBUSI B
OTHOIIIEHUH TIEPCOHAIIBHBIX JAHHBIX.

4.6. JIuia, oTBETCTBEHHBIE 32 00pabOTKY MepcoHaNbHbIX JaHHBIX B [lIkoie,
IpeKpallaroT UX 00padaThIBATh B CIEAYIOUIUX CIIydasX:

o JIOCTUTHYTHI 11eJI1 00paOOTKU NEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JIEMCTBHS coryiacusi Ha 00pabOTKy MepCOHaTbHBIX JaHHBIX;
e OTO3BaHO cOrjlacue Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX;

» 00paboTKa MepcoHaIbHBIX JAHHBIX HEMPAaBOMEPHA.

4.7. llepenaya nepcoHaNbHBIX JAHHBIX:
4.7.1. lllkona obecreunBaeT KOHGUICHIIMATBHOCTh IEPCOHATIBHBIX JAHHBIX.

4.7.2. lllkona nepeaaeT NepCoOHAIbHBIE JaHHbIC TPETHUM JIMIIAM B CJICAYIOIIHUX
Ciyvasix:

o CyOBEKT NMepCOHANbHBIX IAHHBIX JIaJl COTJIaCHe Ha Mepeady CBOMX
JIaHHBIX;

e TIEpENaTh JAaHHBIE HEOOXOAMMO B COOTBETCTBUU C TPEOOBAHUSIMHU
3aKOHOJIaTEJIbCTBA B PAMKaX YCTaHOBJIEHHOW MPOLIEAYPHL.

4.7.3. lllkosia HEe OCYIIECTBISAET TPAHCTPAHUYHYIO NIEpeAady MepCcoOHaIbHbBIX
JAHHBIX.

5. Aktyaau3sauus, HCIpaBJieHNe, yIaJleHHe H YHUYTOKeHHe
NMEePCOHAJILHBIX TAHHBIX, 0OTBEThI HA 3aNIPOCHI CYObEKTOB NMEPCOHAIbHBIX
JAAHHBIX

5.1. B cnydae npenoctaBieHusi CyObeKTOM NEPCOHAIBHBIX JJAHHBIX, €70
3aKOHHBIM MpEACTaBUTENIEM (PAKTOB O HEMOJHBIX, YCTAPEBIINUX, HEJJOCTOBEPHBIX
WJIU HE3aKOHHO MOJIYYEHHBIX MePCOHAIBbHBIX JaHHbIX [1IKoNa akTyanusupyer,



HUCIIPAaBJIACT, 6J'IOKI/IpyeT, YAAICT UKW YHUUYTOXKACT UX U YBCAOMIIACT O CBOUX
I[GﬁCTBHSIX CY6’BCKT3. NEPCOHAJIbHBIX TaHHBIX.

5.2. Ilpu noctukeHuH 1esneit o0padOTKU MEePCOHATLHBIX JIAHHBIX, a TAKXKE B
Clly4ae OT3bIBa CYObEKTOM MEPCOHAIBHBIX JAHHBIX COrIacHs Ha 00paboTKy
MEPCOHATBHBIX JAHHBIX EPCOHAIILHBIE TaHHbIE TOJJIEKAT YHUUTOKEHUIO, €CITU
MHOE HE MPETyCMOTPEHO TOTOBOPOM, CTOPOHOM, MoTydyaTesieM
(BBIrOTOIIPHOOpETATENIEM ) IO KOTOPOMY SIBJIIETCS CYOBEKT MEPCOHATBHBIX
JTaHHBIX.

5.3. YHMUTOXXEHHUE TOKYMEHTOB (HOCUTENEH), COAEPKALIUX TEPCOHAIbHbBIE
JAHHBIE, TPOU3BOJUTCS B COOTBETCTBUU € [IOpAIKOM YHUUTOXEHHUS U
00€e3JIMYMBaHus ePCOHANBbHBIX aHHbIX [1IKombl B 3aBUCUMOCTH OT THIIA
HOCHTEJS] IEPCOHAIBHBIX JAHHBIX, B TOM YMCIIE IyTEM U3MEJIbYEHHUS LIpEaepeE,
CTUpaHus Uiu (HOPMATUPOBAHUS DJIEKTPOHHOTO HOCUTEIS.

5.7. Tlo 3ampocy cy0ObeKkTa IEPCOHABHBIX JAHHBIX WJIN €r0 3aKOHHOTO
npeactaBurens [llkona coobmiaer emy nndopmariuio 06 oopaboTke
NIEPCOHATBHBIX JAHHBIX CYOBEKTA B CPOKH U B MOPSJIKE, YCTAHOBICHHOM
3aKOHOM.
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